University of North
Alabama Staff
Senate Bylaws

PREAMBLE: The mission of the University of North Alabama Staff Senate is to act
as a forum and advocate for university staff employees by providing leadership and
guidance on issues which affect compensation, benefits, quality of work life,
fulfillment of overall university goals and objectives, and providing a safe and fulfilling
professional and educational environment which promotes the growth and
improvement of higher education at the University of North Alabama.

ARTICLE I: NAME

The name of this organization shall be the University of North Alabama Staff Senate,
hereafter called "the Staff Senate.” The Staff Senate was created by and shall be advisory
in nature to the President of the University, and, within the limits of these bylaws,
representative of the employees within the University. However, it is not within the scope
or duties of the Staff Senate to represent or advocate for any staff employee(s) involved in
a specific personnel matter. As used in these bylaws, the term "staff" shall be defined as
all regular, full or part-time, exempt and non-exempt employees of the University other
than faculty and coaches and with at least one year of service with the University --
with the exception of the president, provost, vice presidents, assistant/associate vice
presidents, deans, and associate deans.

ARTICLE II: PURPOSE

The Staff Senate's purposes shall be:

1)



Section 2. Membership: The Staff Senate shall consist of a maximum of 24
members to be elected by staff members from the divisions designated in Article VIII.



In addition, the past president will serve as Ex Officio for one year.

Section 3. Terms: A serving term shall consist of three years unless voluntarily
relinquished by the appointed member before the term ends. In addition, the position
of a senator who transfers outside of the area he/she was elected to represent, or
who no longer meets the minimum qualifications to be a Staff Senator under Article |
of these Bylaws, will be considered vacant and an election will be held pursuant to
Article 11l Section 5 of these Bylaws to fill the vacancy.

A staff Senator may also be re-elected by their constituency. Senators shall serve a
three- year term beginning in July after election of new officers. A maximum of two
consecutive terms (6 years) may be served. A one-term (3 years) interval is
necessary before being eligible to serve again.

Section 4. Representation: Representation shall be such that the ratio of exempt
and non-exempt members shall equal within 10-15% of the exempt and non- exempt
University ratio of staff at the time of appointment, and such that the divisions outlined
in Article VIII, Section 1, as taken from the University Organizational Chart have a
5% representation. There shall be no more than four cost center heads serving at
one time. The Staff Senate shall review its composition every three years or as
needed to insure proper representation, taking into account the size of the
constituency. The representation was last reviewed in term 2022. Changes in the
composition of the Staff Senate shall become effective when adopted by a majority
of voting members, voting with a quorum present, and upon presidential approval.

Section 5. Election: Representatives on the Staff Senate shall be those persons
receiving the highest number of votes from their respective constituency.

The President of the University appointed the Staff Senate for academic year 1999-
2000. One-half of the Staff Senate membership was determined by the President and
recommended by the Staff Senate and rotated off at the end of that period, and the



If a member






C. An officer who transfers outside the area he/she was elected to represent, but
who remains a staff employee, may exercise the option to serve out the
remainder of his/her term of office, with full voting privileges, subject to Executive
Committee approval. If an office is vacated, an election by majority vote to select
a replacement to serve for the remainder of the term of office will be held at the
next regularly-scheduled meeting.

D. The Staff Senate President will be compensated with a stipend which will begin
in November and run for six months.

Section 2. Duties.
A. President of the Staff Senate:
1. Preside over all regular meetings of the Staff Senate.
2. Organize the agenda for each regular Staff Senate meeting.
3. Serve as official spokesperson for the Staff Senate.
4. Appoint committees as deemed necessary.

B. Vice-President of the Staff Senate:

1. Execute the duties of the president in the president's absence.

2. Serve as the chair of the Distinguished Staff Employee of the Year Sub-
Committee.

3. Conduct elections and supervise counting of ballots and notification of
elected representatives.

4. Notify representatives in writing of their three consecutive unexcused
absences and that resignation from the Staff Senate is required.

5. Arrange for replacement of representatives when necessary.

6. Assume office of president upon vacancy of that position.

C. Secretary of the Staff Senate:

1. Prepare the minutes of each meeting, organize, and supervise their
distribution to Staff Senate members after submitting them to the
president for review.

Maintain a record of attendance at Staff Senate meetings.

3. Maintain records of unexcused absences and report them to the vice-
president.

4. Assistin preparing and distributing correspondence and other Staff Senate
business to representatives, staff members, etc.

5. Maintain amendments to the by-laws as approved by Staff Senate.

N

D. Ex Officio (Non-voting)
1. To serve in advisory capacity.

ARTICLE VI






iii.  College of Arts, Sciences, and Engineering
1. Dean’s Office
a. All Academic Departments
b. Planetarium
iv.  Anderson College of Nursing and Health Professions
1. Dean’s Office
a. All Academic Departments
b. Clinical



iv.  College Development Gift Officers
V. Media and Public Relations

*Number designates minimum staff senators who can serve in that Division.
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